
Pack	Communications	

 
Announcements, announcements, ah-now-ounce-ments  

What a horrible way to die, what a horrible way to die  

What a horrible way, to be talked to death,  

What a horrible way to die  

Announcements, announcements, ah-now-ounce-ments  

 
Who 

 

Pack Communications are about letting your cub families know what is going on.  There are several audiences 

that will be reading and using the information you are passing along so you need to strike a balance between 

each.  Parents are probably the most important audience.  Parents bring the Cubs to the activities and meetings 

and they also need to help keep their scouts enthused about the program.  The Cubs are part of your audience.  

You want them to take home the communication and make sure that the parent is getting it.  They have to see 

their Den or their name mentioned every once in a while so that they want to see whatever the communication 

is.  The Den Leaders are also part of the audience.  They are often counting on that communication to be their 

communication as well, informing their Den about their needs for activities, etc.  It’s a reminder for them of 

what’s coming up. 

 

What 

 

The most important piece of communication is dates of activities.  An annual announcement of the major Pack 

dates and monthly updates are critical to ensuring that families can plan ahead and be at as many events a s 

possible. 

 

As you get closer to activities, parents need more information.  What and where is good, but make sure they 

know what is expected of them and their Cub.  They also want to know what is happening at the event so they 

can think about how they will marshal their family.  Not all events are appropriate for small children and they 

may need to sitters, etc. 

 

Finally, recognizing people is that extra piece that gets things read, but you have to be careful about how much. 

 

Where 

 

Type Cons 

Verbal No permanence, depends upon the attention of the listener and will only reach those that are 

there at the time. 

Email Has to be maintained, can be overused, when read is generally not read again. 

Website Considerable maintenance, depends upon people having internet access 

Paper Somewhat costly, will only reach those that are there at the time.  

 

Pack Meetings are about celebrating Cub Scout Achievement and Cub Scout Spirit.  There is a lot of noise and 

wiggly kids that will not be listening to the announcements and most parents are not taking notes.  So keeping 

announcements at Pack meetings to a minimum is going to be your best goal.  You need something more 

permanent and the more variety that you can add the better.    The best arrangement is a Website 

 



When 

 

Annually Results of the annual meeting 

Monthly Pack Newsletter 

Weekly Emails, Den Newsletter 

Daily? Email 

 

How 

 

In today’s short attention span world we need to focus on brief and to the point.  It really doesn’t matter 

whether you can muster only a monthly newsletter for the pack or you have a webmaster.  Communications are 

best broken down into the future, next three months or more, the near future, the next month with some 

details, and past made up mostly of thank you’s and a few bright spots or highlights.  For a Pack newsletter, two 

pages (one page back to back if possible) , but no more than 4 pages ((2 pages pack to back) is best 

 

A simple tabular calendar that can be posted on the refrigerator is the best reminder of what is coming up.  

Calendars are nice, but take up too much room.  Busy families need three months at a glance to keep up with 

busy schedules.  A simple table is sufficient: 

 

What Where When Notes 

 

In the body of the newsletter you can provide necessary detail for events coming up in the next month. 

 

The past is a recap of a major event or special happenings in the dens in the last month.  Make sure you thank 

parents who helped at these events.  If the scouts did something special you can name some names or even 

include a picture. 

 

With an email it’s still useful to send along a three month list of events and activity details.  You might separate 

the emails so that your parents get used to expecting each.  Remember that that activity reminders should go 

out at least a week to two weeks in advance so that parents have time to prepare. 

 

Websites give you a bit more room to work with, but people still don’t like scrolling.  I still like to have the next 

three months in one spot and then maybe the annual calendar in another page.  A single Upcoming Events page 

can be reused or you can have a number of them for each time of event that can be updated as needed.  

Something to remember about websites is that they are available to the rest of the word.  There are some 

minimal ways to secure the sights so that its fairly well restricted to your pack.  If you plan to have pictures of 

your scouts on the website, have a standard waiver form signed by members of your pack so that you won’t run 

into an upset parent who doesn’t want any pictures of their kids on a website. 

 

Communications are crucial to successful events.  Regular communication with parents ensures less phone calls 

around event time and forgotten items  at events.  A simple word processor makes great Newsletters.  Emails 

are a little more limited, but you can generally type up a simple newsletter with tables in a word processor and 

then copy it into an email if that’s the medium you choose.  Websites can be expensive, but there are some 

websites dedicated to scouting that provide an fairly inexpensive alternative with some help to maintain simple 

websites that are secured.  Make setting up communications a priority at your next committee meeting and  find 

that Editor or Webmaster and get started. 

 


